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NTRFINI Form

HR to Finance Interface

Fiscal Year: 
This must first be defined on NBAFISC.  The current (active)  fiscal year is automatically displayed.

COA:  
Chart of Accounts (from Finance)

From and To dates will default from NBAFISC

Active indicator will default from NBAFISC

Finance Fiscal Year will default from FTMFSYR

Bank:  
This should be the payroll cash account as defined in the Finance system on GXRBANK.  NOTE: For payroll processing, if you are using more than one payroll bank, you may define separate banks for each payroll ID on PTRPICT.  This does not affect budgeting.

Feed Budget to Finance Budget Development:

· Check if you wish to update budget development for positions created or updated during the year.

· Blank if you do not wish to update budget development when a position is created or updated. Operating ledger will still be updated if NHPFIN1 is run with budget processing set to "Y".

Generally, this indicator should be set to No for the current fiscal year and to Yes for the future fiscal year.

FINANCE RULE CLASS CODES:

Gross Payroll Earnings Expense
· HGRS if you encumber salaries

· HGNL if you do not encumber salaries

Reads the job distribution on NBAJOBS

Employee Deductions Liability
· HEEL
This rule code reads the PTRBDCA labor distribution overrides for the fund and/or account on the Employee Liability line.  Posts credits to the fund and account specified on PTRBDCA L/D override window.

Net Payroll

· HNET
This rule code reads the fund and account from NTRFINI Net Distribution (Distribution window).  Posts one entry for the net payroll amount as a credit to the cash account and bank fund.

Employer Fringe Payroll Expense (employer’s benefit and payroll tax costs)

· HGRB if using the Actual Method

· HFNL if using the Fringe Chargeback Method (and encumbering).  HFRD if not encumbering.

This rule code reads the PTRBDCA L/D override for the fund and/or account on the Employer Expense Line.

Employer Fringe Payroll Liability (employer’s benefit & payroll tax liability)

· HERL if using actual benefit expenses

 This rule code reads the PTRBDCA labor distribution overrides for the fund and/or account on the Employer Liability line.

Deferred Pay Accrual Account

· HDPA (this is all pay for job classes, which have deferred pay, not just the deferred portion)

Reads the Fund and Account for Deferred Pay on NTRFINI.  Posts a credit to this distribution.

Deferred Pay Payout Account (pay out of deferred pay)

· HDEF 

Fringe Charge Back Expense

· HFRD if you encumber

· HFNL if you do not encumber

· NOOP if you are using the actual expense method of budgeting and expensing fringes

Fringe Charge Back --> Clearing

· HFRC if you are using the fringe charge back method of budgeting and expensing fringes

· NOOP if you are using the actual expense method of budgeting and expensing fringes
This is the credit side of the fringe charge back journal entry.  It is the estimated fringe amount (from NTRFBLD), using the fringe clearing account from NTRFINI, Fringe Clearing (Distribution window).  The debit side comes from the Fringe Charge Back Rule Form (NTRFBLD).  See additional notes below under Distribution.

Fringe Actual Expense --> Clearing

· HFEX if you are using the fringe charge back method of budgeting and expensing fringes

· NOOP if you are using the actual expense method of budgeting and expensing fringes

NOTE:  All of the above rule codes require a posting modifier on process code G026.  Enter your payroll clearing account number in the account field as a posting modifier.  See the T-account examples for the actual postings.

Original Budget

· BD01

Adjusted Budget

· BD02

Original Salary Encumbrance

· HENC if you encumber (this is for creation of the encumbrance only.  Liquidation of encumbrances is handled through HGRS and HGRB)

· NOOP if you do not encumber

Salary Encumbrance Adjustment

· HENA if you encumber

· NOOP if you do not encumber

Original Fringe Encumbrance

· HFEN if you encumber

· NOOP if you do not encumber

Fringe Encumbrance Adjustment

· HFEA if you encumber

· NOOP if you do not encumber

 COBRA Payment Cash Posting
· HCBC if you are processing COBRA cash receipts through Banner HR

· NOOP if you are not

COBRA Payment Benefit Premium

· HCBP if you are processing COBRA cash receipts through Banner HR

· NOOP if you are not

COBRA Payment Administration Fee

· HCBA if you are processing COBRA cash receipts through Banner HR

· NOOP if you are not

DISTRIBUTION INFORMATION BLOCK

Net Distribution

· Fund:  Your Bank Fund code

· Acct:  Your Payroll Cash account

The net payroll amount is credited to this fund/acct combination, using rule code HNET.

NOTE: only one fund/account is supported.

Deferred Pay (for persons working 9 or 10 months, but electing to be paid out over 12 months.  If you do not presently have deferred pay, enter a suspense account here.)
· Fund:  Your Bank Fund code (or Payroll Clearing Fund if recording liabilities there)

· Acct:  Your Deferred Pay Liability account code

The deferred pay fund/account combination entered here is used for posting this liability, using rule code HDPA.

NOTE: only one fund/account is supported.

Fringe Clearing (percentage charge-back method only)

· Fund:  Enter the fund code that you want to post fringe charge estimated amount to.

· Acct:  Either a liability or clearing account for fringes.  This is the credit side of the fringe charge back posting.  It is the estimated amount from the Fringe Charge Back Rule Form NTRFBLD (gross salary times the fringe rate) and uses rule code HFRC.  

The debit side of the entry comes from rule code HFEX (see above rule code Fringe Actual Expense Clearing) and is the actual fringe expense amount.

The difference between the fringe rate charged (credit side of entry) and the actual fringes (debit side of entry) is stored in this fund/acct combination. This account may be either a G/L or operating account.  It is recommended that you use an operating account so that the expense is recognized immediately without manual intervention (i.e. a journal entry being written).  This should be left blank if the Fringe Calculation Method Indicator is None.

FRINGE CHARGEBACK RULES BLOCK

Matching FOAPAL components: define the fields of the salary accounting (from NBAJOBS) which you will be using to match on (on the NTRFBLD) External Funding Source Fringe Rate Definition Block).  These may be left blank if the Fringe Calculation Method Indicator is None.

Calculate/Process Fringe Encumbrances: This may only be used with the charge-back method.  Options are Yes (to encumber fringes) or No.

Fringe Calculation Method: Options are:

· All:  Use charge-back method for budgeting, encumbering, and expensing for all fringes.

· Exception Only: This will budget using the charge-back method (identical to All).  It will expense and encumber fringes using the charge-back method only if there is a matching FOAPAL on NTRFBLD.  Otherwise, the actual method will be used and no encumbrance will be calculated.

· None: This will use the actual expense method for budgeting and expense.  No encumbrance will be calculated.

Override External Rate with Installation Rate: Is invoked when the external fringe rate (e.g. for grants) exceeds the institution rate.  Yes will use the institution's rate (from page 1 of NTRFBLD).  No will use the external rate.

Recalculate All Salary or Fringe Encumbrances: Is a system-set flag used by NBPBUDM (Budget Maintenance program and encumbrance calculation for the charge-back method, by FOAPAL) indicating that budgets and/or encumbrances should all be recalculated.  May also be set manually to Yes to prompt NBPBUDM to recalculate all (if, for example, you changed the fringe calculation method or some other indicator).  This exists to enhance performance of the NBAJOBS form.
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